Northwest Indian College
Syllabus

Internship and Practicum Seminar
CARE497a,b,c, Section XXX
5 Credits
Quarter being offered: xx/xxxx
Class Meeting Location, Days and Time:
Instructor Information:
Instructor Name:

Office Location:

Office Hours:

Telephone/Fax:

Email:

Course Description from Catalog
CARE497 a,b,c
INTERNSHIP AND Practicum SEMINAR  (5 credits)

120 hours per quarter of professional experience in tribal or h.s. setting and 20 hours of weekly practicum seminars enhance professional development and synthesize learning from coursework and experience through examination of research, reflective writing, and professional portfolio development documenting knowledge, theory, and skills as scholar practitioners. Prerequisites CARE 395 passed with a grade of C or higher.
Course Prerequisites (if any):  CARE 395 with a grade of C or higher.
Text(s)/Readings/Materials
Northwest Indian College. (2013). Community Advocates and Responsive Education in Human Services Program and Internship Handbook. Bellingham, WA: Author.

Student will locate two peer reviewed journal (research) articles relevant to the internship placement. See assignment #2.

Articles and websites as assigned.
Course Policies 

· Reading: All reading is to be completed on or before the beginning of class on the date due. Students are expected to bring their texts and notes and be prepared to discuss reading.
· Attendance: Students are expected to attend and participate in all class sessions unless they are ill or have an emergency situation. 
· Behavior: Classroom behavior includes respectful dialogue and the willingness to explore multiple viewpoints, ideas, and value systems. It also includes contributing to small group exercises and assignments by focusing on the intent of the assignment in the context of the course and equal sharing of the workload. Students are expected to be engaged in their own learning, confident of their ability to interpret and relate new information, competent to identify and disclose underlying assumptions (particularly in regards to cultural values), and state and consider opinions and perceptions without agreement on what is right or best. Class dynamics are best when students come both as learners and as knowers.

· Late Work: Late work will be accepted up to one week after the due date subject to a 10% penalty on the possible number of points. The instructor reserves the right to waive this policy based on individual or emergent circumstances.

· Exams and Quizzes: If there are extenuating circumstances, exams and quizzes may be taken in advance to accommodate student schedules or made-up in the event of illness or other circumstances (e.g., death in family) as determined by the instructor.
· Raising Grades: Extra credit, late work, and resubmission of assignments to raise grades are not allowed unless otherwise noted in specific assignment details. Students who need assistance understanding an assignment should contact the instructor prior to submittal of the assignment.

· Academic Integrity: Academic integrity is clearly defined in the NWIC catalog, as are academic dishonesty, and the consequences for engaging in behaviors such as: cheating, plagiarism, lying, and other dishonest acts. Refer directly to the catalog policy.

· Electronic Devices: Electronic devices are allowed in class as long as they are used appropriately. Appropriate uses include: checking facts, accessing current information to contribute to class discussions, and taking notes. Inappropriate uses include: texting, emailing, Facebooking or using other social media, and completing work for other courses. Inappropriate behaviors are distracting to the class and interfere with learning. Students who engage in inappropriate usage will lose participation points and may be asked to leave the class if the behavior continues.
· Submitting Assignments: In order to reduce the amount of paper consumed, please submit your individual assignments electronically either as a Google document (email a link to the document to the instructor) or as an email attachment. If the instructor is not able to access the document, the assignment will be counted as late. The instructor’s email address is: xxx@nwic.edu
NWIC Institutional Outcomes

Upon degree completion, students will be able to:

· Effectively communicate in diverse situations, from receiving to expressing information, both verbally and nonverbally. (1)
· Meet the technological challenges of a modern world. (7)
· Work cooperatively toward a common goal. (8)
Course Outcomes 
Upon course completion, a successful student will be able to:

· Exhibit appropriate professional behaviors while serving 120 hours of professional internship and submit required paperwork.
· Design and assess appropriate and measurable learning outcomes for yourself and the internship setting.

· Articulate meaningful relationships between coursework, current research, and field experience through dialogue and reflective writing.

· Develop a professional portfolio.

Course Requirements, Assignment and Assessments 
	
	
	Summary of Assignments
	Due Date
	Points
	

	
	1
	Reflection: Two peer Reviewed articles, 5 pts each.
	1a by week 5
1b by week 9
	10
	

	
	2
	Professional portfolio
	Week 8
	10
	

	
	3
	120 Hours of internship, see schedule
	Weeks 5 and 11
	70
	

	
	4
	Final Paper: Reflection
	Week 10
	10
	

	
	
	Total
	
	100
	


The grade for this course is based on 100 possible points. Points are earned based on the quality of the completed assignments, class participation, and attendance. Details of each assignment are listed below.
Assignment schedule: See last page.
Seminar: Note that this class meets bi-weekly for two hours. You are not graded on attendance and participation in the seminars; however, participation provides an opportunity for networking with other students, learning about other agencies, and listening to guest speakers who are currently employed in the field with various duties and populations. Note that you must attend at twice to present your experiences in assignment #1.
1. Reflection: Two peer-reviewed articles, two reflections, 5% each, 10% of final grade
Student should locate two current (five years old or less) peer-reviewed research articles related to the population served by the internship agency. Read the articles and discuss the content with the field instructor regarding his or her opinion of the validity of the findings. Write a 2-page reflection that summarizes the article, the field instructor’s opinion, and your own thoughts regarding the findings. Do an informal presentation (5-10 minutes) to the class. The first is due no later than week 5 and the second is due no later than week 9. Do NOT wait until the last minute to find an article and discuss it with your field instructor. Field Instructors are not only busy, they are often responding to crises that disrupt their schedules. 
Grading criteria: The research was peer-reviewed and relevant to the population served by the internship agency. The paper demonstrates critical thinking and a depth of analysis and dialogue. The presentation to the class is concise, informative, and relevant.
2. Professional Portfolio, due week 8 (no class meeting), 10% of final grade
A professional portfolio documents the knowledge, theory, skills, education, and work experience of its owner. Over the three quarters of internship, each student will develop a professional portfolio that can be expanded throughout his/her career. The portfolio can be in hard copy or on a website such as Weebly or Google. Submit your portfolio for feedback at the end of each quarter. Your portfolio should include the following:

· Table of Contents

· Current resume

· Lists of knowledge, theory, and skills based on coursework 
· Lists of knowledge, theory, and skills based on experience

· Four essays, easy 3-4 pages long regarding: (a) Commitment to Community, (b) Knowledge, (c) Values and (d) Worldview. The essays should persuade the reader that the student is ready to enter the field as a human services scholar practitioner. Resources: Draw from all the courses and the lists above. See the Program Outcomes.
· A personal philosophical statement of your beliefs, values, and goals related to helping.
· Writing samples (e.g., grant proposal, asset map, annotated bibliography, research proposal—see the program writing plan).

· Documentation from internships.

· Letters of reference (e.g., from field supervisors).

· Awards, news articles.

· Other artifacts that provide evidence of readiness to enter the human services profession.

Grading criteria: The portfolio demonstrates movement toward completion or is complete (quarter 3) and fairly represents the unique attributes, thinking, values, and skills of the scholar practitioner who submitted it. The portfolio is persuasive that the student is ready to enter the human services profession.
3. 120 Hours Internship, see schedule for  paperwork, 70% of final grade
If possible, arrange for your internship the quarter before you begin. You must submit the following paperwork:
· 3a Contract, due at beginning of quarter, no later than week 2: Contract signed by your field instructor including his/her educational background, current position, years of experience, and contact information. There is not internship until the contract has been signed and submitted to the college faculty member for this course.

· 3b Mid-quarter Evaluation, due week 5 or 6. An evaluation checklist completed and signed by your Field Instructor giving feedback on professional behaviors (see checklist) and learning outcomes.

· 3c Time Sheet, due week 10 or 11: Time sheet documenting 120 hours signed by field instructor. This is an average of 12 hours per week, but the agency and student can work out the schedule to fit the needs of both. In other words, it does not have to be done in 12 hours per week.

· 3d End of quarter evaluation, due week 10 or 11: Evaluation checklist completed and signed by your Field Instructor giving feedback on professional behaviors (see checklist) and learning outcomes.
Grading criteria: We learn as much from negative experiences as we do from positive ones. In this case, your grade is based on completion of the internship and your response to the learning opportunity (e.g., correcting behaviors noted on the midterm evaluation). Note that credit will not be given for the internship if all the paperwork is not submitted. If there are reasons outside your control that you cannot submit paperwork, notify or meet with the college faculty for this course as soon as possible.

4. Final Paper: Reflection, due week 10, 
Write a 5-6 page paper reflecting on your professional development through your internship experience (both positive and negative) this quarter. Integrate learning from coursework throughout the program and identify knowledge, theory, and skills that have prepared you as a scholar practitioner.

Grading: Points are NOT rounded up; e.g., you must have 95 points (not 94.9) to receive an A.
	
	At least… Points
	Grade

	
	95
	A

	
	90
	A-

	
	87
	B+

	
	84
	B

	
	80
	B-

	
	77
	C+

	
	74
	C

	
	70
	C-

	
	67
	D+

	
	64
	D

	
	60
	D-

	
	Below 60
	F


Outline/Schedule of Topics: Weekly or daily list and description of topics covered. Tie to readings schedule or other appropriate activities and assessment. Subject to change at instructor’s discretion.
	Week
	Topics & Activities
	Reading
	Assessment

	1.
	· Review the syllabus
· Review the internship handbook and required paperwork (read I CARE 397)

· Time for individual meetings with instructor if assistance is needed.
	NWIC Internship Handbook
	3a Contract

	2.
	· No face-to-face meeting
	First peer reviewed article
	3a contract, last date to submit

	3.
	· Guest speaker
· Share 1a reflections (last date week 5)
	
	

	4.
	· No face-to-face meeting
	
	

	5.
	· Share 1a reflections (last date)
	
	1a Reflections (last date to submit) 

3b Mid-quarter Evaluation

	6.
	· No face-to-face meeting
	Second peer reviewed article
	3b Mid-Quarter evaluation, last date to submit

	7.
	· Guest speaker

· Share 1b reflections (last date)
	
	

	8.
	· No face-to-face meeting
	
	#2 professional portfolio

	9.
	· Share 1b reflections (last date)

	
	1b Reflections (last date to submit)

	10.
	· No face-to-face meeting, instructor available to meet individually
	
	3c Time Sheet (signed)

3d End of quarter evaluation (signed)
4 Final paper: reflection

	11. 
	Finals Week-Final (no final)
	
	3c Time Sheet (signed) last date to submit

3d End of quarter evaluation (signed), last date to submit
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