COURSE REACTIVATION OR ADDITION TO CATALOG
Northwest Indian College Curriculum Committee
Instructions for Completing the Course Reactivation or Addition to Catalog Form
Northwest Indian College Curriculum Committee

COURSE INFORMATION
Department and Number:
__________
Course Title: _______________________
CHECK AND COMPLETE ALL THAT APPLY
[  ]
Reactivate course with no deactivation date


Date to reactivate: 
 __________
[  ]
Reactivate course temporarily for prior learning experience credit and then deactivate again


Date to reactivate: 
 __________
Date to deactivate: 
 __________
[  ]
Add course to the published NWIC catalog
Rationale:
__________
[  ] Check if this course is required for any NWIC program(s)
List program(s): 
__________
[  ] Check if the proposed change will impact any other course(s) (prerequisites, sequences, etc.)
Describe the impact: 
__________
[  ] Check if the proposed change will affect the NWIC curriculum in any other way
Describe the impact: 
__________
Explain how any effects from this change will be addressed: 
__________

Required attachments:
[  ] Course Outcomes Form
[  ] Course Syllabus
[  ] Catalog Description

Submit a “Course Revision” form in addition to this form if you are proposing any changes to the course.
_____________________________________________________
_____________________
Proposed by (type name)
Date
1. Course Information – Fill in the department and course number (e.g., HUMS 275) and the course title.
2. Check and complete all that apply – Check “Reactivate course with no deactivation date” if the course is to be reactivated and continue to be active for an undetermined length of time, which is normally the case. Check “Reactivate course temporarily for prior learning experience credit and then deactivate again” only if a currently inactive course is to be used to grant prior learning experience credit (HMDV 121), in which case the reactivation period should only be long enough to ensure that the course has been transcripted.  Check “Add course to the published NWIC catalog” if the course is not included in the current electronic catalog. Enrollment Services can confirm whether the course is listed in the electronic catalog or not. Note that you need to check both “Reactivate course with no deactivation date” and “Add course to the published NWIC catalog” if a reactivated course is to be listed in the published catalog.
3. Rationale – Briefly explain in 1-2 sentences why this course is being proposed for reactivation or addition to the published catalog. Possible reasons for reactivating a course include that the course is now a program requirement or that there is a specific request from communities the College serves for the course.  If the proposal is to reactivate but not include the course in the published catalog explain reasons for doing so. A course is usually published in the NWIC catalog unless there is a specific reason not to publish it, such as it only being available at specific sites or modalities but is not to be used system wide.
4. Check if this course is required for any NWIC program(s) – Check here if this course is listed as a required course in the program description of any program of study (bachelor, associate or certificate program), award of completion, or training program. If checked, list all programs in which the course appears in the program description, including as a prerequisite, as a NWIC requirement, as a specifically named general education requirement, or as core program requirement.
5. Check if the proposed change will impact any other course(s) (prerequisites, sequences, etc.) – Check here if the course is part of a change in sequencing or a change in prerequisites for other courses and describe the impact. List other active courses that fulfill a similar purpose to this course.
6. Check if the proposed change will affect the NWIC curriculum in any other way – Check here if reactivating or including the course in the catalog will affect the integrity of the NWIC curriculum in any other way and describe the impact. An example of a possible impact might be that the course is intended to be included as part of a program that will be created in the future.
7. Explain how any effects from this change will be addressed – Effects include any of the items checked above including changes in prerequisites, course sequencing, program requirements or other effects on the NWIC curriculum.  Methods to address effects include revising program requirements or revising course prerequisites or sequencing, which may require changing course outcomes.
8. Required attachments – Submit with this form any preexisting course outcomes form, syllabus or catalog description from the last published NWIC catalog in which the course was included. If any of these are unavailable, do not develop them for presentation with this form.  Instead, a separate course revision to include course outcomes and a course syllabus also must be approved prior to reactivation or addition of the course to the catalog. Approval of the course reactivation including preexisting course outcomes constitutes approval by the Curriculum Committee that the course outcomes are completed, accurate and appropriate.

9. Submit a “Course Revision” form in addition to this form if you are proposing any changes to the course – Consult the “Course Revision” form to see a list of possible course changes. You do not need to submit a revision form if you are only proposing to reactivate or publish the course in the NWIC catalog and the course has existing course outcomes and an existing syllabus.  However, if no preexisting outcomes and syllabus are available, these must be developed to accompany a course revision proposal.
10. Proposed by – Type the name of the person making the proposal and enter the date when the form is submitted to the Dean of Academics and Distance Learning and the Curriculum Committee Chair.

11. What to do once you have filled out this form? – Submit the form electronically to both the Dean and the Curriculum Committee Chair. Forms and all other documentation normally need to be submitted at least two weeks prior to the Curriculum Committee meeting when the proposal is to be considered for approval so that the Dean, Chair and others have sufficient time to review the submission and provide feedback.









APPROVAL SIGNATURES

______________________________________________________
_____________________
Dean of Academics and Distance Learning – approved to present
Date

______________________________________________________
_____________________
Curriculum Committee Chair – approved by Curriculum Committee
Date

______________________________________________________
_____________________
Vice President for Instruction and Student Services – approved to implement
Date
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