Syllabus For ENGL 202
Course Title: Technical Writing
Course Number and Section: ENGL 202  
Number of Credits: 5
Quarter being offered: to be determined
Class Meeting Location, Days and Time: to be determined
Instructor Information:
Instructor Name:
Rochelle Troyano
Office Location:

Office Hours:

Telephone/Fax:

Email:

Course Description:  Introduction to effective technical writing. Emphasis placed on audience analysis, library and Internet research, components of technical literature, evaluation of sources, use of appropriate style guidelines, and writing an effective technical paper.

  Course Prerequisites (if any): ENGL 101

Text(s)/Readings/Materials: 
· Required Text

· Technical Report Writing Today. Daniel Riordan and Steven Pauley. 8th edition. ISBN: 0-618-14016-6

· Bibliography

· Technical Communication. Michael Markel. 9th edition. ISBN: 978-0-312-48597-9

· Technical Writing Essentials. Michael Markel. ISBN: 0-312-00736-1

· Writing Papers in the Biological Sciences. 4th edition. ISBN-13: 978-0312440831

· Publication Manual of the American Psychological Association. 5th edition. ISBN: 1-55798-791-2

· A Student Handbook for Writing in Biology (3rd ed.), (ISBN: 978-1-4292-3491-7).
College Outcomes: 

· Written Communication skills - Students will be able to... 

· Write Standard English
· Written Communication skills - Students will be able to... 

· Write in a variety of text forms using various credible sources
· Computer Skills - Students will be able to …

· Use word processing software for communication.

· Use the Internet for research.

· Use electronic library resources
· Reading Skills – Students will be able to….

· Comprehend readings.

· Extend their own vocabulary through reading
Course Outcomes:

 As a result of this course, students will be able to:

 

· Write appropriately for a targeted audience 
· Demonstrate college-level writing, formatting, and citation skills 
· Perform library and Internet research on various technical topics
· Describe the key components of technical literature
· Incorporate source material into effective technical writing

· Differentiate credible sources from non-credible sources 

· Use guidelines for formatting and citing sources as appropriate for technical communication
· Write an effective technical paper using appropriate guidelines for the specific type of technical document

Weekly Class Schedule and Assignments

· Week 1  - Introduction

· Readings

· Chapter 1 (Riordan and Pauley) – What is Scientific Writing

· Chapter 2 (Riordan and Pauley) – Defining the audience

· Assignments

· Class Discussion on defining audience

· Riordan and Pauley, Chapter 1: Exercises 8, 15, Pages 17-20.

· Written assignment – 200 word description of a “process” for a specific audience

· Week 2/3/4 – Technical and Scientific Writing Essentials

· Readings

· McMillan – Chapter 5 – Writing a Review Paper

· Riordan and Pauley – Chapter 4 – Technical Writing Style 

· Markel (Technical Writing Essentials) – Chapter  3: Technical Writing Style

· McMillan – Chapter 5 – Writing a Review Paper

· Riordan and Pauley – Chapter 4 – Technical Writing Style 

· Markel (Technical Writing Essentials) – Chapter  3: Technical Writing Style

· Anthology of technical articles from various reports and peer-reviewed publications

· Assignments

· Riordan and Pauley, Chapter 4

· Page 74/76: Exercise on passive sentences, parallel structure and “there are”

· Page 79/80: choppiness, wordiness, tense, voice and sexist language

· Online writing exercises from PSU

· http://www.writing.engr.psu.edu/exercises/index.html
· Class Discussion on elements of conventions of technical  writing

· Written Assignment 1 – 300 word report on a natural weather event, using correct scientific writing technique

· Written Assignment 2 – Analysis of a technical paper to identify specific features. How does the author show good technique?

· Written Assignment 3 – 300 word comparison of two articles in terms of objective vs. non-objective writing

· Week 5 – Researching your topic

· Readings

· Markel (Technical Communication) – Chapter 6 – Researching your subject

· Riordan and Pauley – Chapter 5 – Researching

· External data bases – working with the Lummi library

· Assignments

· Riordan and Pauley, Chapter 5, Exercise 3, using Lummi Library database

· Exercises using the Internet to find peer-reviewed articles online

· Class Discussion on credible vs. non-credible sources

· Written Assignment – 300 word report using at least 2 peer-reviewed sources, one from the Internet and one from a Lummi Library database

· Week 6  - Preparing To Write

· Readings

· Chapter 3  (Riordan and Pauley)  - Technical writing process

· Markel (Technical Communication – Chapter 7 – Organizing your information

· Assignments

· Riordan and Pauley, Chapter 1: Exercise 1, page 61. 

· Written Assignment

· Choose a topic

· Create an outline of the information you wish to present

· Write a 300 word report based on the outline

· Week 7 – Developing Your Paper

· Readings

· Chapter 5 – Writing Papers in the Biological Sciences. V.E McMillan.

· Hand-outs on Thesis development 

· Assignments

·  Develop theses for 3 separate technical topics

· Write a 300 word essay on one of the topics

· Class discussion on technical paper development

· Week 8 - Styles of Technical Writing

· Readings

· Chapter 6 – Writing Papers in the Biological Sciences. V.E McMillan.

· Hand-outs on Style Formatting

· Assignments

· Riordan and Pauley, Appendix B, page 581: Exercises: 1, 2  

· Week 9 –Documenting Sources 

· Readings

· Markel (Technical Communication) Appendix: Reference Handbook, Part b (APA and MLA)

· (Riordan and Pauley) Appendix A

· Assignments

· Riordan and Pauley, Appendix B: Writing Assignment, page 583. Use APA and MLA.

· Week 10/11 – Putting it All Together

· Assignments

· Completion of Class Project 

Course Policies: 

Late Assignments 

I know illness or another genuine emergency may cause missed contributions. If you experience any setback in your work, PLEASE CONTACT ME AND LET ME KNOW AS SOON AS POSSIBLE SO THAT I CAN HELP YOU FORMULATE ANOTHER PLAN FOR MAKING UP WORK. 

Otherwise, late work is penalized at the rate of 10% per week. 

Other Policies and Procedures 

· Academic Honesty: All writings and activities that are turned in for credit are to be your own work in your own words. Cutting and pasting the work of others on computers is plagiarism. Assignments that are identical or nearly identical will be returned with no grade given. Cheating will earn a zero for the assignment.

· Courtesy: This classroom will follow the protocol of respect. We will have lively debates about the subject matter but in this we must show respect to each other and to listen to other’s opinions. 

Course Requirements, Assignment and Assessments: 

Evaluation For this class will be based upon:

· Weekly assignments and exercises – each worth up to 20 points per week. They must be submitted to Moodle by the Monday after the week they were assigned – 9 pm.

· Attendance is required. You will receive 10 points for being in class. If you are more than 15 minutes late, you will lose 5 of those points

· Final Research Paper, worth 200 points
Grading 
 

· Grades will be determined by the total number of points you have earned as a percentage of those available.

	Attendance
	
	200 points

	Assignments
	10 @ 20 points
	200 - 400 points

	Final
	
	200 points

	TOTAL
	
	600  - 800 points


Final Grade
 

	90 – 100 % of total points
	A

	80 – 89 %
	B

	70 – 79% 
	C

	60-69%
	D

	Less than 60%
	F
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