[bookmark: _Toc135268157][bookmark: _Toc135268155]Processes Associated with Curriculum Committee
(3-23-17 version with all previous edits accepted and including new 3-23-17 CC edits)
Items requiring Curriculum Committee approval (such as those involving academic courses and programs of study, academic policies and procedures, or the creation of definitions related to academic matters) are described in detail in the Curriculum Committee Process: Guidelines for Curriculum Committee Agenda Items document, which is posted at the Curriculum Committee website along with associated forms.  This document also includes details regarding required steps subsequent to Curriculum Committee approval so that approved items may be implemented.

In addition, various materials useful to the creation and revision of academic courses including guidelines regarding general education requirement distribution areas, course level characteristics, and credit and credit load definitions are posted at the Curriculum Committee website.
A. Academic Courses
Creating New Courses
New courses may be created as detailed in the Curriculum Committee Process: Guidelines for Curriculum Committee Agenda Items document.

Revising Courses
Minor revisions to existing courses require Curriculum Committee approval based on consideration of a completed Course Revision Form.

Deactivating and Reactivating Courses
[bookmark: _GoBack]Deactivation of a course may be appropriate if that course has not been offered for a long time or if the course is no longer considered to be relevant or necessary to current instructional offerings (e.g., considering its impact regarding prerequisites, class sequences, or program offerings).  Course deactivation requires Curriculum Committee approval based on consideration of a completed Course Deactivation & Catalog Removal Form.

Reactivation of a course also may be appropriate under certain conditions, and requires Curriculum Committee approval based on consideration of a completed Course Reactivation & Catalog Addition Form.

Removal and Addition of Courses to Catalog
Removal of a course from the published catalog (where that course remains active) may be appropriate if that course will not be offered during the time to which the catalog applies.  Removal of courses from the catalog requires Curriculum Committee approval based on consideration of a completed Course Deactivation and Catalog Removal Form.

The addition of a course back to the published catalog also may be appropriate under certain conditions, and requires Curriculum Committee approval based on consideration of a completed Course Reactivation & Catalog Addition Form.
[bookmark: _Toc135268164]B. Programs of Study
Creating New Programs of Study
Creating a new academic program at NWIC involves a seven-phase process, which begins with the proposal of a new program, ends with evaluation of the program, and which is documented in materials available at the Curriculum Committee website.  Embedded within this set of processes are those that are directly associated with Curriculum Committee approval of the proposed new program (Phase 5) and which are described below.

The Curriculum Committee is responsible for approval of all new programs of study. Creation of new programs of study, including the creation of new subject codes where necessary, requires Curriculum Committee approval and involves consideration of a completed Request for New Program Request Form. A copy of the new program description and catalog listing may be attached to the form to provide some of the information required in the form.  Once the Curriculum Committee approves a new program of study, it must go to the Vice President of Instruction and Student Services, the Administrative Team, and the Board of Trustees for their approval.

In addition to programs of study, NWIC offers two other types of educational programs: awards of completion and training programs.  These two types of educational programs do not require approval by the Curriculum Committee, but any academic courses that may be included in them do.  Materials associated with awards of completion are available at the Curriculum Committee website.
[bookmark: _Toc135268165]Revising, Canceling, and Reactivating Programs
Revision, cancellation, and reactivation of programs require Curriculum Committee approval based on consideration of a completed Program Revision Form, Program Cancellation Form, or Program Reactivation & Cataloging Form.
______________________________________________________________________________
(The above text is from pp. 5-7 of the Northwest Indian College Curriculum Committee Handbook.)

When reviewing the purpose statement above, please consider the following questions:

1. What about this works?
2. What about this doesn’t work?
3. What recommendations would you make in terms of revising this?
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