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[bookmark: _GoBack]Processes Items requiring Curriculum Committee approval (i.e.,such as those involving academic courses and programs of study, academic and the review of courses, policies and procedures, or the creation of definitions related to academic matters) are described belowin detail in the Curriculum Committee Process: Guidelines for Curriculum Committee Agenda Items document, which is posted at the Curriculum Committee website along with associated .  Fforms associated with the following .  This document also includes details regarding required steps subsequent to Curriculum Committee approval so that approved items may be implemented.processes are listed in the Appendix to this handbook and are available at the NWIC Faculty Web Site. (Note: Reference CC Process document on CC website here.)

In additionaddition to the following information, various materials useful to the creation and revision of academic courses include including guidelines regarding general education requirement distribution areas, course level characteristics, and credit and credit load definitions. These are available at the NWIC Faculty Web Site are posted at the Curriculum Committee website.
A. Academic Courses
Creating New Courses
New courses may be created as detailed in the Curriculum Committee Process: Guidelines for Curriculum Committee Agenda Items document.

Revising Courses
The same process as described above also pertains to proposed course revisions.  Minor revisions to existing courses require Curriculum Committee approval based on consideration of a completed Course Revision Form and associated materials, including proposed changes to the:

1. Department Subject code and course number
2. Credits
3. Title
4. Description
5. Prerequisites
6. Form of grading
7. Student hours per week spent on coursework

Deactivating and Reactivating Courses
Deactivation of a course may be appropriate if that course has not been offered for a long time or if the course is no longer considered to be relevant or necessary to current instructional offerings (e.g., considering its impact regarding prerequisites, class sequences or program offerings).  Course deactivation requires Curriculum Committee approval based on consideration of a completed Course Deactivation & Catalog Removal Form.

Reactivation of a course also may be appropriate under certain conditions, and requires Curriculum Committee approval based on consideration of a completed Course Reactivation & Catalog Addition Form.
Removal and Addition of Courses to CatalogDecataloging and Recataloging Courses
[BC Note:  See documents and resources section with reference to "electronic catalog on the website," which does not refer to the mail electronic catalog (which contains details of all NWIC courses, including those that have been deactivated, etc.), but instead refers to the digital copy of the print catalog, which may be updated and posted on the NWIC website thereby supplanting the printed NWIC catalog, which may become out of date as the result of various CC, etc. actions during the time it is intended to cover.  Check newly-revised forms for language applied to catalogs for consistency.]

Removal of a course from the print (and associated digital copies of the) catalog (where that Decataloging of a course (where that course is removed from the catalog but the course remains active) may be appropriate if that course will not be offered during the time to which the catalog applies.  Course decatalogingRemoval of courses from the catalog requires Curriculum Committee approval based on consideration of a completed Course Decataloging FormCourse Deactivation and Catalog Removal Form.

Recataloging of a course (returningReturning that a course to the catalog) also may be appropriate under certain conditions, and requires Curriculum Committee approval based on consideration of a completed Course Recataloging FormReactivation & Catalog Addition Form.



· Reactivation*— Reactivation of a course also may be appropriate under certain conditions, and requires Curriculum Committee approval based on consideration of a completed Course Reactivation Form.
· Addition to Catalog*—Recataloging of a course (returning that course to the catalog) also may be appropriate under certain conditions, and requires Curriculum Committee approval based on consideration of a completed Course Recataloging Form.
Academic Programs
· Creation
· Revision
· Cancellation*
· Removal from Catalog*
· Reactivation*
· Addition to Catalog*

[bookmark: _Toc135268158]A. Academic Courses
[bookmark: _Toc135268159]Creating New Courses

1. Meet with the Dean of Academics and Distance Learning and content specialists to discuss ideas for course changes. The Dean's signature is required on the forms associated with creating, revising, activating, deactivating, decataloging or recataloging academic courses.

2. Highly suggested, but not required: Meet with the Curriculum Committee to get informal feedback.

3. The Curriculum Committee review process will require the completion of the appropriate forms and their presentation to the Curriculum Committee.  The appropriate forms are available online at the NWIC Faculty Web Site.

4. Contact the Curriculum Committee Chair and ask to be placed on the agenda.  The Curriculum Committee normally meets twice a month.  Give the signed original paperwork to the Curriculum Committee Chair before the meeting.

5. Please provide electronic copies of your completed forms and all associated materials to the Curriculum Committee Chair prior to the meeting at which they will be considered.

6. Attend the Curriculum Committee meeting when your proposal is reviewed.  Bring ten (10) copies of the completed paperwork for committee members.  The committee members may want to ask you about aspects of your course and will encourage you to be a part of the discussion of any issues.

7. The Curriculum Committee discusses the issue before voting on it.  The Curriculum Committee may approve, defer for further action or disapprove the proposal.  If approved, the Chair of the Curriculum Committee signs the form.

8. The Vice President for Instruction and Student Services reviews the paperwork and the any recommendations and does one of the following:
a. Approves, signs and forwards the paperwork to the Office of the Registrar.
b. If the changes are substantive as defined in accreditation standards (see glossary), forwards to the President.
c. Defers for further action.
d. Disapproves with explanation.

9. Documentation for all curriculum changes will be maintained in the Office of the Vice President for Instruction and Student Services with copies stored in the Office of the Registrar after their information has been entered into the computer system and the forms stamped.
[bookmark: _Toc135268160]Revising Courses
The same process as described above also pertains to proposed course revisions.  Minor revisions to existing courses require Curriculum Committee approval based on consideration of a completed Course Revision Form and associated materials, including proposed changes to the:

1. Department and course number
2. Credits
3. Title
4. Description
5. Prerequisites
6. Form of grading
7. Student hours per week spent on coursework
[bookmark: _Toc135268161]Deactivating and Reactivating Courses
Deactivation of a course may be appropriate if that course has not been offered for a long time or if the course is no longer considered to be relevant or necessary to current instructional offerings (e.g., considering its impact regarding prerequisites, class sequences or program offerings).  Course deactivation requires Curriculum Committee approval based on consideration of a completed Course Deactivation Form.

Reactivation of a course also may be appropriate under certain conditions, and requires Curriculum Committee approval based on consideration of a completed Course Reactivation Form.
Decataloging and Recataloging Courses
Decataloging of a course (where that course is removed from the catalog but the course remains active) may be appropriate if that course will not be offered during the time to which the catalog applies.  Course decataloging requires Curriculum Committee approval based on consideration of a completed Course Decataloging Form.

Recataloging of a course (returning that course to the catalog) also may be appropriate under certain conditions, and requires Curriculum Committee approval based on consideration of a completed Course Recataloging Form.
[bookmark: _Toc135268164]B. Programs of Study
Creating New Programs of Study
Creating a new educational academic program at NWIC involves a seven-phase process, which begins with the proposal of a new program, ends with evaluation of the program, and which is documented in materials available at NWIC Faculty Web Sitethe Curriculum Committee website.  Embedded within this set of processes are those that are directly associated with Curriculum Committee approval of the proposed new program (Phase 5) and which are described below.

The Curriculum Committee is responsible for approval of all new programs of study. Creation of new programs of study, including the creation of new departmental subject codes where necessary, requires Curriculum Committee approval and involves consideration of a completed Request for New Program Request Form. A copy of the new program description and catalog listing may be attached to the form to provide some of the information required in the form.  Once the Curriculum Committee approves a new program of study, it must go to the Vice President of Instruction and Student Services, the Administrative Team, and the Board of Trustees for their approval.

In addition to programs of study, NWIC offers two other types of educational programs: awards of completion and training programs.  The Dean of Academics and Distance Learning oversees the creation of new awards of completion.  The Director of Outreach and Community Education (*Coast Salish Institute Director?) oversees the creation of new training programs. These two types of educational programs do not require approval by the Curriculum Committee, but any academic courses that may be included in them do.  Materials associated with awards of completion are available at the Curriculum Committee website.
[bookmark: _Toc135268165]Revising, Canceling and Reactivating Programs
Revision, cancellation and reactivation of programs require Curriculum Committee approval based on consideration of a completed Program Revision Form, Program Cancellation Form or Program Reactivation & Cataloging Form.
______________________________________________________________________________
(The above text is from pp. 5-7 of the Northwest Indian College Curriculum Committee Handbook.)

When reviewing the purpose statement above, please consider the following questions:

1. What about this works?
2. What about this doesn’t work?
3. What recommendations would you make in terms of revising this?
CC Handbook Processes Associated with Curriculum Committee A & B - draft 2-11-2017.docxCC Handbook Processes Associated with Curriculum Committee A & B - draft 2-10-2017.docx

Processes Associated with Currculum Committas.
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