Curriculum Committee Responsibilities
Draft revision updated following CC mtg. on 9-22-2016
The Curriculum Committee considers and approves proposals as detailed in the Curriculum Committee Process document, which is available on the Curriculum Committee website and which contains a description of the process steps, a corresponding flowchart, and an example timeline for the review and approval of proposals to the Curriculum Committee. Note that approval by the Curriculum Committee constitutes a recommendation to the vice president of Instruction and Student Services for approval to implement the item. The vice president, upon approval, forwards the item for implementation or further review and approval by other bodies, as appropriate. The Curriculum Committee articulates written recommendations in the meeting minutes in cases where the Committee's responsibility is to make recommendations rather than to approve a proposal.

Responsibilities of the Curriculum Committee:
1. Review and approve the creation, revisions, or other changes to academic courses and programs of study.

2. Review and approve the creation, revisions, or other changes to course, program, and institutional outcomes.

3. Review and approve the creation, revisions, or other changes to program requirements, including general education requirements and other requirements that affect programs of study.

4. Review and approve the results of the curricular review of programs of study.

5. Review and approve institutional-level policies, procedures, and guidelines related to the curriculum. 

6. Review and make recommendations concerning the annual instructional calendar.

7. Review and approve policies, procedures, handbook, forms, and other materials that guide the internal operation of the Curriculum Committee.

8. Review and approve definitions and terminology related to any aspect of the curriculum.

[bookmark: _GoBack]Note: The Curriculum Committee is not responsible for any aspect of non-credit courses, programs, or trainings, including Continuing Education Unit (CEU) courses. The Curriculum Committee is not responsible for the creation, revision, or other aspects of awards of completion, but is responsible for credit courses contained within awards of completion.
Post-Curriculum Committee processes associated with approvals or recommendations:
The following details provide further elaboration to the Curriculum Committee Process document.
Items Submitted to CC for action   Curriculum Committee action  Implementation or further review/approvals	
Items, including proposals, may come from a variety of sources, as detailed in the Curriculum Committee Process document.
All approvals and recommendations made by the Curriculum Committee are routed to the vice president of Instruction and Student Services for approval to implement or to move forward to other bodies for further review, approval, and implementation.
Steps followed after Curriculum Committee approval/recommendation after vice president approval to proceed for each of the responsibilities above: 
1. In most cases, the vice president forwards course and program creations, revisions, or other changes directly to the registrar using a routing slip and the items are implemented in the Enrollment Office. In case of significant changes to a program of study, the item is forwarded to the Administrative Team for review. Major changes to programs of study may also require a notice or substantive change be submitted to the Northwest Commission on Colleges and Universities (NWCCU). 
2.  Changes to course or program outcomes do not require further review and approval beyond the Curriculum Committee although changes to institutional outcomes require Administrative Team and board review and approval. Changes to course, program, and institutional outcomes are to be reflected on the college website once the final approval process is complete.
3. Changes to general education or other program requirements are normally implemented by the Enrollment Office, although major changes may require Administrative Team, board, and NWCCU action. 
4. The dean of Academic and Distance Learning acts upon and disseminates curricular review results, as appropriate.
5. Institutional-level policies, procedures, and other materials are forwarded to the Administrative Team for action.
6. Recommendations concerning the instructional calendar are made by the vice president or the dean of Academics and Distance Learning to the Administrative Team.
7. Policies, procedures, and other internal guidelines for the functioning of the Curriculum Committee are implemented by the chair of the Curriculum Committee.
8. Definitions and terminology approved by the Curriculum Committee are forwarded to the appropriate college department or programs that need to use them, such as for inclusion in the college catalog or use in the Financial Aid Office. They are also posted on the college website. 
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